COURSE DESCRIPTION

English 301,  Introduction to Academic Writing 

Section 4397, SPRING 2012
Instructor:  Nancy Harray

Please read this handout carefully, and keep it with the syllabus (the purple sheet) in case you have questions during the semester.  You can also review this information and the syllabus on the web site.  If any of your questions are not answered here, please ask!

Classroom:  HU 101


           E-mail: nharray@mpc.edu
Class Hours: TTh 8-10 a.m.

Office:  Library, Main Floor

           Voicemail:  645-1300 x6093 



Web site: http://www.mpc.edu/FacultyStaff/NancyHarray/Pages/NancyHarray.aspx 
Office hour:  Th 10-11 a.m. or by arrangement

English 301 prerequisites:  Qualifying reading and writing assessment results or satisfactory completion of ENGL 321 and ENGL 322.  Corequisites: ENGL 401 
Required Texts:

Child of Silence, Abigail Padgett.  ISBN 0-446-40184-6.  Buying tip:  Download to Kindle or Kindle app on a smart phone, or buy used from Amazon.com.  Also available at the MPC Bookstore.


The Successful Writer’s Handbook, Kathleen T. McWhorter and Jane E. Aaron.  ISBN 0-205-17919-3.


English 301/401 Lab Manual.  English and Study Skills Center.  Monterey Peninsula College. 
You need these books, so buy or rent them. Buy them at the campus bookstore or online.  If you do not plan to keep your books, you can save about half the purchase price or more: rent books at Rent-A-Text.com. 

If you enjoy reading Child of Silence, you may want to explore any or all of these texts:

The Dollmaker’s Daughters, Abigail Padgett

Moonbird Boy (Bo Bradley Mystery), Abigail Padgett
Turtle Baby:  A Mystery Novel, Abigail Padgett
Other Necessities:


MPC library card 
A traditional blue or black pen for in-class work.  Work in pencil or other pen colors may be returned to you with a 0 grade.
A few pencils for revising and editing your work and the work of others

A stapler and a supply of staples that you can carry with you to class.  Unstapled papers may be returned to you with a 0 grade.

A hard cover three ring binder with five tabs and binder paper for in-class work and important handouts; SAVE ALL WORK AND HANDOUTS.
A computer (or access to one) for typing all out-of-class work.  The computers in the Library and the ESSC are available for your use.  If you do not have word processing skills, enroll in word processing classes in the Business Skills Center or the ESSC.  You must type all out-of-class work to receive credit for it.

$10 for printing research articles (Actual cost may be less, but you will be required to submit hard copies of articles with some assignments.)

15 4x6 note cards
1 folder with pockets to hold work handed in and returned to you 

1 folder with pockets for longer assignments

1 folder for a research file (contains all articles about your topic)
Tech tip: Students and staff can purchase software for their home computer at a great discount through the California Chancellor’s Office website. ComputerLand in San Jose handles the sales. The link to this information is: http://www.foundationccc.org/CollegeBuys/ForFacultyandStaff/tabid/488/Default.aspx
Optional and recommended:
A memory stick or flash drive to store your writing so that you can easily revise writing on the computers in the MPC Library.

Units:  4

English 301 Course Description:

This class prepares you for academic writing and reading.  You will read, log, and discuss thought-provoking essays, articles, and a novel.  You will practice different types of writing that will improve the essential academic skills of recapitulation (summarizing to identify the essence of what you read), response (identifying your own ideas; identifying a thesis or main idea), and development of support (presenting evidence, such as facts, expert opinion, and narratives).  The required lab component will reinforce the correct grammar and punctuation needed for all written assignments in this course.      

To be successful in this class, you must be an attentive participant for the entire class meeting and turn in carefully completed assignments on time.  Find out where my office is at the beginning of the semester and come there during my office hour to ask questions and seek help.

Student Learning Outcomes  (SLOs)

In English 301 you will develop the following skills:

•  Develop thesis and use rhetorical strategies in the writing of coherent paragraphs and essays

•  Practice successful planning, process, study and preparation skills for the completion of college-level reading and writing assignments

•  Write clear, effective sentences, which demonstrate control of grammar, diction and technical conventions in academic writing.

To learn about support for this class and other MPC classes, visit MPC’s College Success page: http://www.mpc.edu/GotSuccess
Attendance

This is not a correspondence course.  Attendance is essential. If you must miss class because of an emergency or illness, do two things:  1) email the instructor saying that you will be absent, and 2) get notes from a classmate and come to my office during office hours to get any handouts from me.  

Absences:  An absence is an absence, no matter what the reason.  Late arrivals of less than ten minutes at the start of class and early departures of less than ten minutes count as tardies; three tardies count as an absence.  If you do not enter class during the first ten minutes, you will not be admitted during the first hour of class, but you may rejoin the class after the break.

If you have four absences or the equivalent of four absences (resulting from many tardies or a combination of absences and tardies), you must petition the instructor during the following week to remain in the class. Your email petition must include the following:   

•  an explanation of at least 125 words concerning your absences,  

•  a proposal for how to improve your attendance, and 

•  specific consequences for subsequent tardies and/or absences.

While the instructor considers your petition, continue to attend class.  If you fail to petition the instructor during the week following the class when you have four absences or the equivalent of four absences, you will be dropped from the class.  If you are absent again after you have petitioned, you will be dropped from the class. 

Tardies:  Class begins at 8:00.  (MPC has discontinued the practice of beginning ten minutes after the hour.)  If you are not in your seat at 8:00, ready to work, you are tardy.  Three tardies count as an absence.  Schedule appointments with doctors, counselors, etc., at a time other than class time. 

Drops:  If you miss any of the four class meetings during the add-and-drop period of the fall semester (the first two weeks) and do not contact me, I will assume you have decided not to take the class and will drop you from the roll.  If you do not meet the attendance requirements (see above) or the academic requirements (see below) you will be dropped from the class.  New regulations have been passed that limit repetition and withdrawal per student per course per district. All students will be limited to three “takes” of a course—whether repeating to improve a substandard grade or withdrawing, and whether new or continuing.
Let’s work together to make DROPS as few as possible.  Past experience suggests that some of you will drop this class or be dropped from it. Many of you have many responsibilities, and finding the time you need for English 301 this semester will be a challenge, but I want to help you meet that challenge.  Stay in touch! 

Academic Requirements

The Major Due Dates Calendar on the last page of the Course Syllabus shows due dates throughout the semester.

Homework is due within the first ten minutes of class on the date listed on the syllabus for each assignment.  Journals, quizzes, drafts and revisions of out-of-class writing, and timed in-class essays are due when they are called for on the date listed on the syllabus.  If you must miss a class, turn in work early or send it with a classmate.  PLACE THAT WORK IN THE INSTRUCTOR’S MAILBOX IN THE HUMANITIES DIVISION OFFICE.  Email versions will not be accepted.  If you consistently miss deadlines for assignments, you are not meeting the academic requirements and will be dropped from the class. 

Late work will not be accepted after it is one week late, and late work that is turned in during the following week will be penalized.

Lab assignments in the English Study Skills Center (ESSC) are an important part of this class.  Students who are consistently late completing modules may be dropped from this class.  Please be mindful of your lab obligations so that this does not happen to you.
Journals

One section of your three ring binder is for journal writing.  In journals you will freewrite, dream, reflect, and brainstorm, as you gain confidence in your own fluency (ability to write freely without “writer’s block”). A journal, which is at least 250 typed words, may include a short, credited quote, but it is the student’s own thoughts, feelings, and words.  Journals may not include class notes, prewriting, or assignments or journals done for other classes.  Journals will be collected and scored. 

Grading

Each major section of this class is worth a percentage of your grade: 

• 10% for participation (two group presentations)

• 15% for in-class writing (essays and quizzes) 

• 30% for out-of-class assignments; you must receive a score of 60% or better on every one of these FIVE assignments to receive course credit.
• 15% for ESSC Lab Work  (100% if labs and tests completed with a final portfolio containing none of the lab work errors; -5% for each error, but not to exceed -30%)
• 10% for ongoing homework (journals, quote collection, personal spelling, personal vocabulary, and proofreading progress chart) 

• 20% for the final (portfolio and written exam)
To receive course credit, you must obtain a 70% average for these six sections, and you must receive at least 60% in each section.

Written work is graded for its ability to communicate ideas, feelings, and supporting detail through use of effective diction and syntax, organization that underscores meaning, and Standard English.

Participation

Courtesy and civility are more than good manners in the classroom:  they establish the trust we need to build a true learning community, one in which all of us feel comfortable socially and academically.

Trust in an academic community means promising yourself and your teacher that you will 

1) do your best when you are asked to collaborate and 

2) guarantee that your work is your own when you work by yourself:  avoid plagiarism.  Penalties for plagiarism in this class are the following:  first offense:  rewrite the paper for a grade no higher than 60%; second offense: fail the paper, which will result in failing the class if the paper is one of the five required out of class essays; third offense: fail the class. 

 To establish this community, we will observe these rules:


•  Food  No food or drink  in MPC classrooms.  Bottled, non-spillable water is OK, but it is the ONLY consumable allowed in the classroom.  If you buy or bring coffee, soda, candy, or other food before class, you must finish it before you enter the classroom at the beginning of class or after the break.


•  Cell phones   Cell phone use is not allowed in the classroom or during the class meeting, except OUTSIDE, away from the classroom door, at the break—or to refer to reading assignments during discussions.  Turn cell phones and pagers off and put them in your pocket, backpack, or purse before you enter the classroom.  If you have an emergency situation and must keep your phone on “vibrate,” please notify me before class.


•  Other electronic devices   Similarly, no headphones, CD players, tape players, or other electronic devices are allowed in the classroom, unless you supply me with written clearance from Supportive Services to record the lecture or use a hearing-assisted device.  If you plan to use a wireless or laptop computer to take notes, please discuss this with me the first week of the semester.  If I do give you clearance to bring a wireless computer to class, please be aware that I will monitor its use closely to be sure you are using it only for the intended purpose.


•  Leaving the classroom during class:  Take care of your personal needs before class or during the break.  We do have a 10-minute break each hour, so there should be no reason for anyone to leave the room while class is in session, but if you must leave, make your absence from the room as short and unobtrusive as possible:  if you are not in the room, you will miss important information and, possibly, changes in assignments.  Upon your return do not interrupt the class by asking me or students around you what you have missed.  Listen carefully, and see me at the first break.  Leaving the room for more than a few minutes will count as a tardy or absence (see Attendance above).  Please schedule appointments with doctors or counselors at times other than class time.


•  Credit for Participation: Participation that supports learning accounts for ten per cent of your grade. Bring necessary class materials and be prepared so you can learn and contribute to your own and others’ learning.  
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