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To Begin

Go to the CurricUNET website: http://www.curricunet.com/MPC

Sign In

Sign into CurricUNET with your User Name and Password. If you do not have a User -
name and/or Password, contact the CurricUNET Specialist, Laura Mock, at 646-4829 or
Imock@mpc.edu or Michael Gilmartin, at 646-4039 or mgilmartin@mpc.edu.

Click on Programs

MPC’s

CurricUNET

Welcome, Lauri M.

Log Out

Prefs
Personal Info
Notificatign

Build
Articulatjon
Cours
Programs
Packages

Track
My Proposals
My Approvals
All Proposals

< |



http://www.curricunet.com/MPC
mailto:lmock@mpc.edu
mailto:mgilmartin@mpc.edu

Click on Programs Update

& CurricUNET - MPC - Windows Internet

€9 (I rr———e Y T

v e [@ CurricUNET - MPC [_\ B~ B - & v [rPage~ {}Tools~
MPC’s =

:u rric u N ET Monterey Peninsula College

= My Programs Yﬁprmmn(hllﬁlzﬂeﬂ!ﬂ:

¥ou have no programs to edit. Edit

& Remove/Delete

Co-Contributing Programs

Create Ngfv Program You are not a co-contributor for any Programs.
Programs Update

Help
There is currently no

Department help available for this

---Please Select--— ¥ page.
e | wore |

Links
Governet
Special Characters
Taxonomy




Program Search

& CurricUNET - MPC - Windows Internet Explorer [E= e
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Log Qut 9 Help

@ n11 O RActive (O Approved ) Deleted
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La Search e 13 ricCa. K =1bhal e naing
Search ?—E fam | | 2 =

Course There is currently no
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Program Search

1. Status ~ select the current status of the Program you wish to modify or select All.

2. Program Title ~ enter the title of the Program to be modified.

3. Department ~ from the dropdown menu, select the department in which the above
program resides.

4. Click OK.



Click on Cqopy in the Program Search Results
\

& CurricUNET - MPC - Winddys Internet Explorer b B
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T [@ CurricUNET - MPC ] \ G~ v g v [i>Page v {} Tooks v

MPC's g
-
CurricUNET
Welcome, Laura oo Out Program Search Results
og tu A : Program Status ‘:'ﬁ Program Report
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Revise a Program

& CurricUNET - MPC - Windows Internet Explorer [E=SE RS
T [@ CurricUNET - MPC [_\ G~ v = v [ibPage v {} Tools >
MPC’s i

CurricUNET

Welcome, Laura

Monterey Peninsula College

Help
There is currently no

help available for this

Log Out =
a

& CurricUNET Home — . _
L Search |Adm:|.n15trat1|:rn of Justice Law Enf:-rc4 9

Search
Course

Program r -
Save Cancel
Users - -

page.
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Revise a Program

1. Program Proposal Type ~ from the dropdown menu, select the reason for the
Program revision.

2. Click Save.
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Click on Add a Co-Contributor Link

& CurricUNET - MPC - Windows Internet

W IQ CurricUNET - MPC ]_‘ fi v B v ® v [FPage v GTools v
MPC's

:u reic u N E-“- Monterey Peninsula College

Welcome, Laura M. DegreelCertificate

Log Out i
29 Program Construction Main Menu SlEchirst

Program Title TES

Co-Contributor(s) Theke are no Co-Contributors for this
Program.
Add a Co-Contributor

Edit Program "R

 S——

The link allows you to add individuals who will be able to see all or just some of the
components of the program you are creating.
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Create Co-Contributor (optional)

Tg’ ﬂﬁ Io CurricUMET - MPC ﬁ - - @ - @Eﬂgev @Tgolsv >

MPC's

:'I.l o ol | = u N ET Monterey Peninsula College

Welcome, Laura M. Lon out DegreelCertificate
0
29 Create Co-Contributor Lo

L *New Program, Non
Build
L programs Co-Contributor  Rbbott, Bernadine - Career Technical*
Main
L« Edit Program Screen Rights Cover

- Check Al = . Q Cover
Edit Progmm‘]ﬁ Uncheck All Description O Description
'TEST Rwards QO Program Qutcomes
*New Program, Non Semesters O Course
ICa Technical*

reer Technica e -~ Blocks

TEST, Laura M

. o canco RIS !
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Create Co-Contributor (optional)

1.

Co-Contributor ~ select the individual that you would like to be the co-contributor fo
this course.

Screen Rights ~ click on the areas the co-contributor will have access to in order to
view and/or edit this course, or click check all to enable the co-contributor to have
access to all areas for this course.

Click OK.

Repeat 1-3 for each co-contributor.

r
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Degree\Certificate Checklist

Every item on the Degree\Certificate Checklist will need to be completed for the
Program Revision. Click on each item on the Degree\Certificate Checklist as you go.
Once you are finished with a section, a checkmark will appear next to the item
completed. The completed sections will be locked for editing to show that it is complete.
This will occur for every item on the Degree\Certificate Checklist throughout the New
Program process. Note: most sections within each item on the Degree\Certificate
Checklist must be filled out before it can be checked off as complete.

Degree\Certificate
Checklist
*New Program, Non

CareerTechnical*

Main

U Cover

U Description

U Program Outcomes

D Course Blocks Definitions
U Attach Files

15
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Cover

MPC's

Welcome, Laura

Edit Program *E

dministration of
Justice - Law
Enforcement (Option
1: General)
*Program Revision®

| Mol Tanrs

CurricUNET

Program
Title

Department ndministration of Justice

|Adminiatrati|:-n of Justice - Law Enf:-rct{ 2

2]

Award Type Certificate of Achievement v
Proposal Information

Year: l:l 2

2]

p

Start Semegter: Spring v

Degree\Certificate
Checklist
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Cover

From the Degree\Certificate Checklist (on the right side of the screen) click on
Cover.

Revise or change the parts of the Program Cover that pertain to the Program
update using the guidelines below. If there are no changes for this section click
Save. Click Finish.

Program Title ~ insert the title of the program in the box. This Title will appear in the
MPC catalog and will appear on student's transcripts.

Department ~ use the dropdown menu to select the department in which the course
would reside.

Award Type ~ use the dropdown menu to select the Award Type.

Proposed Start ~ enter the proposed start for the course.

a. Year ~ type in the year (i.e. 2009).
b. Semester ~ only select Fall from the dropdown menu.
Click Save.

Finish.
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Description

& CurricUNET - MPC - Windows

P~

."t y

e < | '3 http:/www.curricunet.com/MPC/build/programs/p_builder/e_descripti « ‘f| X | | Google

o

"f\’ ofe Iel CurricUNET - MPC ]_‘

- ~ = v ;2 Page ¥ () Tools = -

M |

MPC'=s

CurriclUNET

Program Description
{Please use upper and
description that will

B 7 U| = < |i=

lcome, Laura
Log Out

® CurricUNET Home
L Build

L Programs
L Edit Program

lower case. This is the program
appear in the College Catalog. }

SRR |

1
"

*Hew Program, Hon
[Career Technical¥

Monterey Peninsula College

Degree\Certificate
Checklist

*New Program, Non
Career Technical*
Main

O cover

O Description

O Program Qutcomes

O Course Blocks

MocE. L Definitions
L?r:k;‘. e O General Ed
Governet D Attach Files
Special Characters (] General Ed
Taxonomy
Users Guide
~ Spell Check
 Help
v Edit
% Delete

€ Move ltem Up
S Move Item Down

m

* Indicates Required Field
Help
Path: body There is currently 1o m
) help available for this
[ <ne J i [ conce [l oy
javascriptiswitchScreen(/MPC/build/programs/p_buil € Internet | Protected Mode: On H100% - _:5|
. —— e— —
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Description

1. From the Degree\Certificate Checklist click on Description.

2. Revise or change the parts of the Program Description that pertain to the Program
update using the guidelines below. If there are no changes for this section click
Save. Click Finish.

3. Program Description ~ in the box, provide a detailed description of the Program
being proposed. State the program purpose and content in sentence form. The
sentences should contain brief, direct, present-tense statements. Use language that is
intelligible to the student and that describes the course in terms of its primary

objectives.
4. Click Save.
5. Click Finish.

20



Program Outcomes

EEane e e "
- (T O T Y
v ol Ia CurriclNET - MPC I ‘ - * = v ;2 Page v () Tools » ”
MPC's

CurricUNET Monterey Peninsula College F

Welcome, Laura DegreelCertificate
e —

-

& CurricUNET Home TR *New Program, Non
-+ Build Career Technical®
L Programs 1 Main
L- Edit Program O cover =
Edit Program *R O Description
[TEST

O Program Qutcomes
U Course Blocks

*New Program, MNon
iICareer Technical*

Definitions
Mock, Laura
Links O General Ed
Governet U Attach Files
Special Characters ) U Codes
Taxonomy L5
Users Guide 2R 5]
Help

Save There is currently no

help available for this
il

€ Internet | Protected Mode: On #100% ~

Step #4q
" M
€ CurricUNET - MPC - Windows Internet Explorer NG

NNPC _l o~
“;? ¥ TEST o

kdd Assessments -
14| m J

W ; [Q CurlicU - -
N TEST -

2dd Assessments 7
4 n k
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Program Outcomes

1. From the Degree\Certificate Checklist click on Program Outcomes.

2. Revise or change tsthat pepanrtathe Programtugdate uSingO 6
the guidelines below. If there are no changes for this section click Save. Click
Finish.

3. Adding a SLO:

a. S L O éimthe box, type what students will be able to do upon successful
completion of this Program.

b. After each SLO is entered click Save.
c. Repeat 1-2 for each SLO.
4. Editing a SLO:
a. Click on the pencil beside the SLO that you wish to revise/change.
b. In the box, revise/change the SLO.
c. Click Save.
d. Repeat a-c for other SLO editing.
5. Deleting an SLO:
a. Click on the scissors beside the SLO you wish to delete

b. A window wi || popup saying AAre you sure Yy
click OK to delete.

c. Repeat a-b for each SLO you wish to delete.

6. Click Finish.
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Course Blocks Definitions

Step #3

/& CurricUNET - MPC - Windows Internet

l:':.lp;sr-i:UNET

lcome, Laura

eg;j"':m Home Course Block ©) Comment *New Prog;ra.., Non

La Programs Iggort Course B]:cjck Ca.reer Technical*

L. Edit Program ICourse Block Definition * Main
I u 8 Cover

Edit Program "R = B Description
.fflzz Program, Non 9 FOTIEIT DTETES .
Career Technical* Ee;““m'?;m
Mock, Laura
Links O Attach Files

Governet O Codes

Special Characters Path: p

Taxonomy
5 @

Default (All Units Calculated) " Spell Check
Units (Specify Unit Range): () ' Hel
‘? Edit
(nit Range Courses: c% RemovelDelete
0 to 0 2 < Move item Up
S Move item Down
* Indicates Required Field

|_Edit | Definiton | Add Courses
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Course Blocks Definitions

1. From the Degree\Certificate Checklist click on Course Blocks Definitions.

2. Revise or change the parts of the Program Block Definitions that pertain to the
Program update using the guidelines below. If there are no changes for this section
click Finish.

3. Adding a Program Block Definition:

a. Course Block Definition ~ in the box, type a heading to define a block of courses
(i.e. Major Area, CSU General Education Pattern, etc.).

b. Default (All Units Calculated): calculates the unit total of courses in the Course
Block Definition (the default setting for all Course Block Definitions).

c. Units (Specify Range): sets a range for the units of the Course Block Definition
(for example, fselect two courses from the following: 0 ieel ect 18 wunits
f ol | owsuldinyadve a unit range).

d. Unit Range Courses: if Units (Specify Range) is selected, enter the range in the
boxes. (For example, fselect two courses from the following: ©ould have the
following UnitRange: 6 to 6 or 1 to 6. nASelect 18 wun
have the Unit Range: 18 to 18).

e. Click Add.

f. Repeat steps a-e for each Course Block Definition.
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Course Blocks Definitions

Step #4a
& CurricONET - MPC - Windows Internet Explorer ERIES
G- 2 -
W [a Curri.cw- MPC l_l @ - - @ ~ .- Page ¥ @Tgul.s .
) ) — Add ~
lEdlt Definition Courses
/ Major Are
p <o e
C50 Ge 1 Ed ti IGETC
i c G Patterzera ucation or
Electi @
(55
F

Step #{a

E Curric™NET - MPC - Windows Internet Explorer

Definition

Major Area

C5U General Education or IGETC
Pattern

Electives

Courses

Courses

Courses

Courses
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Course Blocks Definitions

4.

Editing a Program Block Definition:

a.

b.

f.

g.

Click on the pencil beside the Program Block Definition you wish to edit.

Course Block Definition ~ in the box, revise the heading or type a new heading
to define a block of courses (i.e. Major Area, CSU General Education Pattern,
etc.).

Default (All Units Calculated): calculates the unit total of courses in the Course
Block Definition.

Units (Specify Range): sets a range for the units of the Course Block Definition
(for example, fselect two courses from the following: 6 or fAsel ect
f ol | owsuldinyadve a unit range).

Unit Range Courses: if Units (Specify Range) is selected, enter the range in the
boxes. (For example, fselect two courses from the following: @ould have the
followingUnitRange: 6 t o 6 or 1 to 6. ASel ect
have the Unit Range: 18 to 18).

Click Update.

Repeat steps a-f for each edited Course Block Definition.

Deleting Program Block Definitions:

a. Click on the scissors beside the Program Block Definition you wish to delete.

b. A window will appear saying AAre you
Click OK to delete.

c. Repeat a-b for each Program Block Definition you wish to delete.

26
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Course Blocks Definitions

@@-v a http:/fwww.curricunet.com/MPC/build/progrars/p_builder/e_options.cfm -
W [Q CurticUNET - MPC ] \ L B
MPC's

:'I.l rric u I I E I Monterey Peninsula College
Welcome, Laura Degree\Certificate
Program Block Definitions Checklist
féjh;ril:lll:'l’ Home @) Course Block () Comment *New P"'g':a--: Non
Lp Import Course Block Career Technical™
L.nla_:g;itmpnms ram Course Block Definition * Main
Iu & Cover
Edit Program Y& = B Description
EST . . ¥ Program Outcomes
ew Program, Non
: U Course Blocks
ICareer Technical* Demmiions =
Mock, Laura O a
Links el =
Governet U Codes
Special Characters Path:
Taxonomy &
[Default (A1l Units Calculated): @ S 5 Check
nits (Specify Unit R 5 e
nits (Specify Uni ange) %
5? Edit
[Unit Range Courses: E}{., RemovelDelete
0 o 0 24 < Move item Up
ad G Move ltem Down L1
o * Indicates Required Field
g & G % Major Area - Help
There is currently no
J @ G ¥ select two courses frem the . X
following: help available for this I
L e
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Course Blocks Definitions

6. Adding Courses to the Program Block Definition:

a. Beside an entered Course Block Definition click on Courses.
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Course Blocks Definitions

/& CurricUNET - MPC - Windows Internet

@.@i- e http:ffwww.curricunet.comePC«"buildfprogramsfp_builderfdoptional_cc - m| |

T [@ CurricUNET - MPC ] \ B~ v g v [ Page v {} Tooks v
MPC's

:'l.l rric u N E I Monterey Peninsula College
Welcome, Laura Degree\Certificate
S—— e
gmni:ml:‘rm L —— Select Discipline--— - *Newl‘rogra..,Nol
Build Discipline Career Technical*
L Programs i Main
L Edit Program Non Course p:
i 8 Cover
N Requirements
Edit Program i 8 Description
EST . . 8 Program Outcomes
jew Program, Hon
iICareer Technical* * [?EI('.:]ultlir[::;
Mock, Laura SN ?] O Attach Files
Links - =
Governet Condition M 2, Q Codes 1
Special Characters Make sure values are blank, unless you
Taxgnomy want to specify a wvalue other then the Help
actual course Unit Range, or the wvalue \
Unit Range should be 0. There is currently no
Unit Range: help available for this
to ?) page.
copion e  ors
Identifier -
Exception m
D M
Major Area
Total Units 0 -
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Course Blocks Definitions

b. Program Courses ~ fill out the sections that pertain to the courses in the Course

Block Definition, of which are described below.

Vvi.

Vii.

viii.

iX.

X.

Discipline ~ select a discipline from the dropdown menu that satisfies
the course block definition requirement. Note: there can be more than
one discipline.

. Course ~ from the dropdown menu, select the course that pertains to

the chosen discipline and that satisfiest h e P r oGpurse Block
Definition.

Non Course Requirements ~ Enter any non-course requirements for
the above course in the box (this is not common).

Condition ~ if it applies, select an item from the dropdown menu. The
default for this field is an implied "and".

Unit Range ~ this field should only be filled out if you need a unit range
other than what is stated for the course. This is not common.

Exception Identifier ~ (optional) use this field to define an exception or
other parenthetical comment. This field must be a keyboard symbol
such as * or #.

Exception ~ (optional) define the exception in this box provided. For
example: *Students who keyboard 40+ wpm accurately are exempt
from .."

Click Add.

Repeat i-viii for each course under the Course Block Definition.

Click Done.

c. Repeat steps a-b and i-x of step b, for all Course Block Definitions that have

courses.
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Course Blocks Definitions

Step #7a: Beside entered Course Block Definition, click on Cgurses

MPC's

:'I.l rric u N E I Monterey Peninsula College
Welcome, Laura _ Degree\Certificate
Program Block Definitions Checklist
) Course Block () Comment *New Program, Non
L p Import Course Block Career Technical™
L_r?:j'“mpmm ICourse Block Definition * Main
I u B Cover
Edit Program ‘;ﬁ - =] Description
':EST ’ - @ Program Qutcomes
ew Program, Non
: J Course Blocks
* L
iCareer Technical Definitions 3
Mock, Laura O A
Links el e
Governet U Codes
Special Characters Path
Taxonomy
9@
Default {11 Units Calculated): @
Dnits (Specify Unit Range): ()
Onit Range Courses:
i} ta 0 2
L S Move Item Down L
Finish l Cancel " Indicates Required Field
Definition Add Courses
? C G 4 Major Zrea Courres I
There is currently no
;? C G 3} Select two courses from the : K
following: Courses help available for this i
R

Step#7b: Click on the pencil to edit

2~ B ~ & '@Eage'@Tgolsv».

SN 7
one course from the following:
J © G % nomT 53 Police Field Operationa 3

J & G % nomr 57 Introduction to Corrections

(]
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Course Blocks Definitions

7.

Editing Courses in the Program Block Definition:
a. Click on Course beside the Program Block Definition you wish to edit.

b. When the new screen appears click on the pencil beside the Course you wish to
edit/update.
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Course Blocks Definitions

Step #7c and 8b

Step #8b: Click on the Scisgors beside the course you wish to delete
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