Monterey Peninsula College

Office of Human Resources 

EQUIVALENCY TO MINIMUM QUALIFICATIONS
REQUEST FORM
Applicants who do not clearly meet the minimum qualifications for a position as listed in the position announcement must demonstrate that their educational and/or work experience is equivalent to these minimum qualifications. It is the applicant’s responsibility to clearly show that their educational/work experience is equivalent to the minimum qualifications. The only accepted method to demonstrate equivalency is to research an accredited college program in one of the fields listed in the minimum qualifications and show, class by class, how the applicant’s education, accomplishments, and/or work experience is equivalent to the courses comprising the degree from that college program.
Please note that this form is read by both your departmental screening committee and the MPC equivalency committee. Members of the MPC equivalency committee may not be thoroughly familiar with your field of expertise. Please present your equivalency claim with enough detail so that committee members outside of your discipline will easily understand it.
1. Your Name:  _________________________________________________

2. The position you are applying for:_________________________________
3. Please list the degree(s) you have, the institutions from which you received them, and the year you received the degree. (Please document by including transcripts.):

_____________________    _________________________  ________________
_____________________    _________________________  ________________
4. Name of the degree(s) to which you are claiming equivalency (this degree should be one of the degrees, or combination of degrees, listed on the position announcement):

______________________________________________________________

5. a) Name of a specific degree from an accredited educational institution, as listed in their catalog
______________________________________________________________

b) Name of the accredited educational institution offering the degree (listed in 5a) to which you are claiming equivalency:
________________________________ _________________________________

	6. Statement of equivalency



	In this column, list the courses that comprise the degree (from 5a) to which you are claiming equivalency. The content of these courses must be documented with copies from the accredited educational institution’s current course catalog. You can usually download this information from the Internet. 

	
	In this column, list your education, work experience, and/or accomplishments that you are claiming is equivalent to the content of the courses listed in the column to the left. List each item adjacent to the course in the left column that it substitutes for. Please include the unit value of your substituting course. For work experience and/or other accomplishments, please estimate the number of hours involved so we can compare them to the unit value of the courses in the column to the left.


	6. Statement of equivalency (continued)


	In this column, list the courses that comprise the degree (from 5a) to which you are claiming equivalency. The content of these courses must be documented with copies from the accredited educational institution’s current course catalog. You can usually download this information from the Internet. 


	
	In this column, list your education, work experience, and/or accomplishments that you are claiming is equivalent to the content of the courses listed in the column to the left. List each item adjacent to the course in the left column that it substitutes for. Please include the unit value of your substituting course. For work experience and/or other accomplishments, please estimate the number of hours involved so we can compare them to the unit value of the courses in the column to the left.


	6. Statement of equivalency (continued)


	In this column, list the courses that comprise the degree (from 5a) to which you are claiming equivalency. The content of these courses must be documented with copies from the accredited educational institution’s current course catalog. You can usually download this information from the Internet. 


	
	In this column, list your education, work experience, and/or accomplishments that you are claiming is equivalent to the content of the courses listed in the column to the left. List each item adjacent to the course in the left column that it substitutes for. Please include the unit value of your substituting course. For work experience and/or other accomplishments, please estimate the number of hours involved so we can compare them to the unit value of the courses in the column to the left.


__________________________________________

Applicant Name (print)                                            

__________________________________________

__________________

Applicant Signature






Date

Equivalency recommended by:

__________________________________________

__________________

Department/Division/Screening Committee Chair


Date

Equivalency is:

(  Recommended

( Not Recommended
__________________________________________

__________________

Equivalency Committee Chair




Date

MPC Academic Senate Equivalency Subcommittee

September 2007


