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LEAD CUSTODIAN
EMPLOYMENT OPPORTUNITY

FACILITIES DEPARTMENT

40 hours per week / 12 months per year

Assigned Shift: Monday thru Thursday, 9pm to 5:30am & Friday, 3pm to 11:30pm

Management reserves the right to change schedules / locations as needed, including weekends
Starting Salary $2,461 + S85 graveyard stipend, if assigned / per month + Benefits  

Internal Announcement Date: March 9, 2010
Public Announcement Date: March 16, 2010
APPLICATION DEADLINE:  March 30, 2010 @ 3:30PM
Monterey Peninsula College reserves the right to close or continue the recruitment at any time.

JOB SUMMARY:
Under general supervision, perform routine cleaning and custodial functions in an assigned building area.  Receive limited supervision within a broad framework of standard policies and procedures.  Coordinate workflow and station assignments at the request of Supervisor. Perform general cleaning and custodial tasks in buildings as assigned.
Courtesy

Examples of duties:
Essential Functions

· Adjust/coordinate schedules as necessary to cover work areas of absent custodial staff; distribute custodial supplies and equipment as necessary for cleaning tasks assigned.

· Perform routine janitorial and custodial functions at an assigned workstation.

· Clean classrooms, restrooms, showers, locker rooms, shops, cafeteria, gymnasium, library, offices and related facilities as assigned.

· Clean stations where regularly assigned staff is absent.

· Sweep, mop, scrub, wax and polish concrete, linoleum, tile and wood floors, floor panels and hand railings.

· Wash windows, walls, and clean chalkboards and trays.

· Move and arrange furniture and equipment in classrooms and offices in preparation for campus functions, classes and special activities.

· Clean and maintain rugs and carpets; replace light bulbs and lighting tubes up to 8 feet high; perform minor repairs as needed.

· Lock and unlock doors and gates, buildings and windows.

· Report safety, sanitary and fire hazards to appropriate authority; report the need for maintenance repairs to appropriate authority.

· Pick up paper and debris; sweep, clean stairs, walkways, and entrances.

· Operate and maintain cleaning equipment such as vacuums, floor cleaning and polishing machines; clean tables, chairs and floors as needed.

· Upon completion of custodial duties for absent staff, perform heavy-duty/periodic cleaning such as carpet shampooing, wax stripping, power floor scrubbing, in-depth cleaning of problem areas, exterior windows, stairways, decks, courts, entryways and walks, scheduled cleaning of labs and private offices.

· Respond to callbacks and overtime duties as necessary.

Other Duties

· Perform minor repairs as needed.
· Perform other related duties as assigned.

· Participate on committees as required.

EMPLOYMENT STANDARDS:
The ideal candidate will possess knowledge and abilities in the following areas:

Training, Experience and Education: Any combination of training and experience, which would indicate possession of the required knowledge, skills and abilities listed herein.  For example, a high school diploma or equivalent and some experience related to the care and cleaning of buildings and facilities.

Knowledge of:  current efficient cleaning methods, materials, tools and equipment; safe use and operation of equipment and chemicals used in janitorial and custodial work; safe working methods and procedures.
Ability to: safely, efficiently and effectively use cleaning materials; read and write at a level sufficient to successfully perform required duties; understand, follow, and convey written and oral instructions; meet the physical requirements necessary to safely and effectively perform the required duties; quickly learn and successfully use new technologies and products as directed; establish and maintain effective work relationships with those contacted in the performance of required duties; work effectively under workload pressure, demonstrate an understanding of, sensitivity to, and appreciation for, the diverse academic, ethnic, socioeconomic, disability and gender diversity of a students and staff attending or working on a community college.
PHYSICAL EFFORT / WORK ENVIRONMENT:
Moderate physical effort which may include: frequent standing, walking, and lifting or moving heavy parcels, machines or equipment of up to 50 pounds; working from an 8’ ladder; frequent activities requiring full body exertion.  Indoor/outdoor work environment with some exposure to weather extremes.

Applicants who are protected under the Americans with Disabilities Act and who, due to a disability, require accommodations for completing the application process, testing (if required for the position), or the interview, should notify the Human Resources/Affirmative Action office at least ten (10) working days before an accommodation is needed.

CONDITIONS OF EMPLOYMENT Offers of employment are contingent upon Governing Board approval. Employment with Monterey Peninsula College is not complete or official until applicants meet all pre-employment requirements. All new employees are required to submit proof of freedom from tuberculosis and proof of eligibility to work in the United States. Employees must sign the Oath of Affirmation of Allegiance, and submit fingerprints for California Department of Justice clearance. California School Employees Association Membership or an approved alternative is required.

NOTE  Organizational Security: This is a classified position and California School Employees Association membership or an approved alternative is required in accordance with our agreement with the employee organization.  As a condition of employment, you will have 30 days from the date of hire to join the union (paying union dues), or authorize a salary deduction of appropriate fees.
NOTE  Smoking Policy: Smoking on campus is limited to designated smoking areas.

HOW TO APPLY
Return the following items by 3:30 pm on the APPLICATION DEADLINE DATE shown on the front page. (We accept by: mail-in, fax, walk-in or email)
√ - a completed District application (available on our website, www.mpc.edu or at the college).

√ - a copy of your resume.

√ - Cover letter describing your interest & qualifications for the position (optional, but recommended)
Human Resources does not accept additional materials such as: letters of reference, test scores from other institutions, certificates of courses/programs completed, letters of commendation from schools, or transcripts with your application. Such items, if included, will not be forwarded to the selection committee. If you become the successful candidate, HR will request any reference information that is required. 

Submit the required application materials and direct all inquiries regarding this position to:

Kali F. Viker, M.S.  Human Resources-Monterey Peninsula College-980 Fremont Street, Monterey, CA 93940-4799: Telephone: (831) 646-3038  Fax: (831) 646-3012: Text Teletype: (831) 645-1319; email: Kviker@mpc.edu
Lead Custodian Supplemental Questionnaire
NAME:_____________________________________________

Please describe in specific detail your work experience as a Custodian or Janitor.  If you need more space, use the next page.  Under the column for Type of environment, please indicate the specific type of business or work environment.  

	Name of your current or former employer(s)
	Type of work environment or business, pick from the following:

a.) School (Community College, University, K-12, or Private)

b.) Professional Residential (Hotel, Motel, Inn, etc.)
c.) Commercial, (Office Building, Factory, Store, Warehouse, Restaurant, etc.)

d.) Hospital, Convalescent, or Rehabilitation Facility

e.)  Military

f.) Other: Describe
	Your job title(s)
	Number of years &/or months you worked for this employer
	Your major job duties for this employer. 

Please include information regarding any leadership or supervisory roles you may have performed.
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Lead Custodian Supplemental Questionnaire
NAME:_____________________________________________

Part II – Custodial/Janitorial Equipment/Machinery Experience

Please describe in specific detail your experience with equipment and machinery that you would typically use as Custodian or Janitor.  Circle the type of equipment you used or describe it if it is not listed.  

	Circle Yes if you have used this Equipment on the job
	Describe all the types of this Equipment you have used on the job (OK to Circle)
	Number of years &/or months you used this Equipment
	Comments:  

	Floor Buffers

Yes               No
	High speed                 Low speed

	
	

	Floor Auto Scrubbers

Yes                No
	Walk-behind                        Ride-on

	
	

	Carpet Extractor

Yes                No
	
	
	

	Commercial Vacuum Cleaners 

Yes                 No
	Canister                    Up-right
Wet/Dry                   Back-Pack
	
	

	Pressure Washer

Yes                  No
	
	
	

	Blowers

Yes                  No
	Gasoline                              Electric


	
	

	Ladders & Scaffolding

Yes                  No
	Extension                             Step

Other: Describe
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